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1. Select Start New DIP from home screen

Welcome ! Joy Roy

Welcome to Ecology Building Society. Click the button below to\submit a new DIP for your customer or click Cases to view existing cases you have
submitted to us.

Start New DIP

2. Complete pre-case eligibility questions tab

—
1 \| Pre:
M

Before proceeding with a DIP, please confirm the following eligibility criteria apply.




3. Complete loan tab

Add Additional Deposit

Total Deposi noun Required Deposit Ampunt Duts ing Deposit Amount

E 0.00 £ 0.00

DIP Expiry Date Date Product Expiry Date

Please leave the ‘DIP Accept Date’, 'DIP Expiry Date,
‘Expected Completion Date’ & ‘Product Expiry Date’ sections
blank as these will be completed by the Ecology team.

4. Complete further questions

v pre-populated by loan type selected on previous tab



5. Complete ‘applicants’ tab

v If dependants are shared between applicants
just key once on applicant 1.

6. Complete employment tab

v' Ensure income is keyed in line with current
lending policy

v' The net income is keyed here annual (optional),

ensure in budget planner correct net monthly
income shows

\\2

Back ‘ Save / Next

Applicants

1

Applicant 1

Mr

First Name*

Testing

Last Name*

Mr Testing 1
Employment Status

Employed
Occupation*

IT Analyst

Industry

Employer's Name for Reference

Employer's Postcode

Employer's Address Line 1

Middle Name(s)

Maiden / Previous Last Name

Employment Type

Permanent
Employer Name*

ABC

Employer's Telephone

Employer's Email for Reference

Employer's House Name or Number

Employer's Address Line 2



7. Complete bucdget planner tab

Select complete budget planner and complete all steps below

v' Ensure net monthly income is showing accurately

v' Key any debt remaining at point of initial mortgage drawdown

v' Enter Living Expenses - note, affordability based on higher of keyed or ONS data
v Tick disclaimer and submit

Budget Planner Budget Planner

Budget Planner

Step 1 btep Step 4
Household me ivin ses @ onthly Budget @ Step4

Write down all the income coming into the household per The difference between household Income and Outgoings will
month after tax and any other deductions. be either positive or negative.

Make sure you consider all income, including contributions If you have a positive figure that's great, but ensure you that

from adult children or lodgers, and estimate the monthly value you have included everything and not under estimated your

s H ; i . A . spending. - 3 iad i :
of irregular income like overtime or occasional work. SF i3 I confirm that the figures supplied in this budget planner are as

complete and accurate as far as possible and to the best of
knowledge.

If you have a negative figure then you need to look at ways
your clients can maximise their income or reduce their
spending.

Income

Applicant 1 Net Monthly
Income

Applicant 2 Net Monthl
Be - Y Calculate Cancel Prev Submit
Income Total Income -

Rental Income

Calculate

Calculate Total Debt Repayment - Monthly

PapgTimelncome Total Living Expenses

Jobseeker's Allowance

Available Income
Child Benefit

Tax Credits




8.Complete security property tab

\_2 ind a property yet?  ®ves O No Copy From Portfclio | Google Maps
ooky » v
H r Numb f Wall

v Ensure EPC or SAP rating is included

10. Complete Assets & Liabilities tab

v’ Confirm origination of own funds \\—2



11. Submit DIP

v If refers or declines, we will look into the reason behind and respond

To submit this DIP, agyee to the disclaimer below and then click the submit button. Once submitted this DIP can not be amended

Success!

Please confirm, and therefore accept, that you agree to this use of your information in the ways stated.

v If accepts follow the process on next slide to select product



i Eligible Products

12.DIP Accept

v' Go to product calculator tab

v' Select required product from eligible products tab this will inform you of the actual borrowing approved for
on that product

v'  Select proceed with product and select save/next to confirm

v'  Select create ESIS (this will email the DIP and ESIS to you) e



13. Convertto FMA

v' Select move to application, check full details on existing tabs and complete the new tabs such as solicitor
details, valuation details and upload documents then submit.

BN Pre-Case Eligibility -l Lo: =3 Applicants ¥l Employment 8 Budget Planner

: : =) M vcniep : e, Y e s e e FTN R
Security Property LR 0 Assers & Liabilities ( g ) Product Calculator (40) Product
=] : \ N

I'".-_-‘ Shopping List (12} Documents (13} Notes
(11) (12) (13)




@ Ecology &

We're here to help, so get in touch anytime if
you need support.

01535 650770
ebs.bdm@ecology.co.uk
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